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COMMERCE
Group II - Elective
Corporate Secretaryship

Time : 2 Hours] [Max. Marks : 40

Instructions to Candidates :
1) Read the instructions clearly.
2) While drafting letters follow the proper letter formats and styles.

SECTION - A/ 9200 - &

. Answer any four of the following : (4 x2=8)
& 3YNT cdRIF)wernde D8 FZNY evgDy

1.  State the statutory qualifications of a corporate secretary.
»0z0d Fo0dF B8 0dPN afe&ﬁr’uae{,m SO Rlebny VB EINIR), BeLD.

2. Who is an independent director?
2303, ABer 88 2063 0dRTO?

3.  Distinguish between final dividend and interim dividend.
03330 BABoE e S0G030 BAB0E® BRI %aa?szirie}ai% 392,

4. Mention any two corporate correspondence that a company secretary
should send to the shareholders.
FoBA0D  BeToWTON, TONFBBFONTTY)  FLIGEOZ QlRF)DuEce J0RE =3,
%3Rdﬁ@3\3{ B2 :

5.  Mr. R’ a proxy was appointed by a member of ABC Ltd. on an instrument
duly executed. But the member himself attended and cast his vote at the
meeting without revoking the proxy. Will the vote cast by the proxy be valid

according to the provisions of Companies Act 2013 and why? Substantiate
your justification.

ABC zo33ad AT 3&"3{ WID T3P Mr. RS, eaafeiaﬁ:g’ T3 Be0dr T SN
Be200FN. T30 Fodw FBEAVI Blathlzals} ﬁm@I: Jone e sql maa’%
BOROVORT. B S03F) 205030 BFmo 050800 aowddg{ 2013 2»08cad
50200 F20VWOD BBITITTN DZBE2.

. ww Y P.T.O.
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6.

10.

11.

12.

A resolution was passed by the shareholders in an Annual General
Body meeting approving final dividends at 25% for the financial year
2018-19 and ®ne month later the Board of Directors decided to pay a
further dividend at 5% for the same year. Is this valid in the context of
provisions of Companies Act, 2013? Justify.

DOAET doaaﬁz;?obe?ﬂ DOTOR) IRE 2018—196& 25% @y Somed AedoR)Bomd
BetomUdor So&FE doa?aﬁz,ioj)e?ﬂ aaba&maﬁoaﬁég. VB350 S0oBYID o)
dore To3T F)Ie Bedw 5% eyl S0P AeBIFBoBO AFEDAB). FoBD 50T
20133 Z5a0 dBer358 SoordLadn IRBBL0E S Jrcods 20530837

SECTION - B/ 2wori -

Answer any four of the following : (4 x4 =16)
88 NS adnFY)werde o, I3rYrf evgo? :

Explain different types of Directors in Company Management.
oo S [BI0TE 00T VG wriodh e85 Wi SO

Describe the circumstances under which a corporate secretary may be
dismissed.
FoBod F«-)Qi)FCS@FQi)ES% 0I»s 0B ngd) da}ar{m@ﬁw&dowdd&l D020,

Distinguish between ordinary resolution and special resolution.
BIBRT; BOTO), (GRr0nER") Bore a8 %080 (SRR0RET) NN RICTRDINY
(Alefe\blo)

Who can vote in a companies ordinary business? State the methods of

voting in Annual General Meeting.
gozdady ROBPT; ToAET B0BRLI0DE 03300 F0B FBWBIRI? BB JCBOZ / BITOI

2PINY 0, 392

Explain the provisions of Companies Act, 2013 relating to removal of an
auditor.
Fosdod oW 20138 Hsag g, 385.!3(’{;5536% ENYATIaVEL SN &uoqﬁéﬁ%‘aﬂg{

S0

Sri Raja Rajeshwari Ltd. intends to issue bonus shares at 2 : 1 for year
2018-2019. Draft a specimen letter intimating the shareholder
regarding bonus issue of shares by the company secretary.

8¢ oo Oo%e3d A3 ddead IR 2018-1909 2.18 exome3nd) BSecas

Secbrivd) deden WRIW. B BRsIoHB), BeCITOOOR 9L T BBECID
2GSET 33 SRR, 2500,
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SECTION - C/ 2o - %

Answer any two af the following : (2 x 8 = 16)
81 89NT adnT)merde a0@y :-j,é;n’%?ﬁ U303 :

13. Explain the legal position of a corporate secretary.
502Q F20LF B8 o TR zocjp m@ddmam@ai& QXD

14. Briefly explain the methods of appointing Directors.
ool R)c:?e:-‘éﬁdd& Re0508 SNRES AP &maﬁ@éd& AID2.

15. Discuss the secretarial duties in organising a valid company meeting.
50S000 BLNYR) 80SeeBRTE T0dF BB TS Nemy, 152820,

16. As a Secretary of the VEEYESYEN Ltd. Draft a letter of allotment of
shares intimating the following particulars to shareholders :
FOBAOD FoodF BB o dS8abd 8 Ysor VoBNYR) wIRe0B Bedd - Bowsdodd

B3 28020

. Name and address of applicant
BI0V B03) MBFH00 vz

. Allotment letter number
Yotk 1+) 233 30335

. Date of Application
2rod Dmeos

. Number of shares applied
02le 392 Fedons 2033,

. Number of shares allotted
B0UT SnEeRTE Redone 303%

. Amount of application money paid
v23Fod edn 39 303

. Request for amount due to be paid on allotment
®023F0dNCOE Redondn ROWOR 2398 T30 B

. Place of payment
ESRINE F AP %“5

. Time limit for payment
SEERISY INDIOL ZZ00N[503

(follow the normal style in drafting)
(23, TS, BB, %e‘)&bd& 8TOZ0)




